


3TOM APYTrUe€ UCTOYHUKHU ONACHOCTU OTCYTCTBYIOT, @ YCJIOBHUS TpyZa IO pe3ylbTaTaM IPOBEICHUS
cnenuanbHoi oneHky yenosuil Tpyna (COYT) sBastoTcs onTUMaabHBIMU WM JOITYCTUMBIMHU.

1.7. Tlepedenp mpodeccrii U TOHKHOCTEH paOOTHUKOB, OCBOOOKICHHBIX OT MPOXOKIACHUS
NIEPBUYHOI0 MHCTPYKTAXKA IO OXpaHE TPYyJa, YTBEPHKIAETCS TUPEKTOPOM.

1.8. TlepBuuHBIi MHCTPYKTOX TI0O OXpaHe TpyAa Ha pabodeM MecTe CceKperaps
M MHCIEKTOpAa MO KaJpaM B MIKOJIE IPOBOJUTCS HENOCPEACTBEHHBIM pPYKOBOIUTEIEM —
3aMECTUTENIEM AMPEKTOpa MO aIMUHUCTPATUBHO-XO3IUCTBEHHOW paboTe M YUHUTHIBACT YCIIOBUS
TpyAa pabOTHHKA, BO3JCHUCTBYIOIIME BpelHbIE U (WJIM) ONAcHbIE MPOU3BOJICTBEHHBIC (DAaKTOPBHI,
HCTOYHUKU OMNMACHOCTH, ycTaHOBJIeHHbIEe Mo pe3yiabTaTaM COVYT u oueHku mpodecCHOHaIbHBIX
PHCKOB.

1.9. JlanHBIi TEpBUYHBIA HHCTPYKTAX Ha pabodeM MeCTe CeKpeTapss W HHCIIEKTOpa
0 KajJpaM 3aKaHYMBAETCS MpPOBEPKOM 3HaHWs TpeOoBaHMK oxpaHbl Tpyna. IIpoBexenue
MHCTPYKTaka oopMIISIETCsl B JKypHaJe perucTpaluy HHCTPYKTaXKa Mo oXpaHe TpyJa Ha paboyem
MECTE.

2. TeMaTH4eCKHii IUIaH MEPBUYHOT0 HHCTPYKTAKA M0 OXpaHe TPy/Ja HAa padoyeM MecTe
CeKpeTapsi H HHCIEKTOPA MO0 KajpaMm

- ConeprkaHue mporpaMmbl DI
n/n MHUH
1 Opranu3anus oXpaHbl Tpy/a Ha paboueM MecTe 10 mun
2 OO6mue cBegeHus 00 yCIOBUSAX TPyJa CEKPeTapsl U MHCIIEKTOpa Mo KajpaMm 15 mun
3 [Topsimok mOATOTOBKH K paboTe 10 mun
4 be3omnacHele mpreMbl 1 METO/IBI padOThI CEKpeTapsl U UHCIIEKTOpa o KajapaMm 15 MuH
5 [Topsiiok okoHYaHUS PaOOTHI 5 MuH
6 ABapuiiHble CUTYallu1, KOTOPbIE MOT'YT BO3HUKHYTh Ha pabodyeM MecTe 10 mun
7 OkazaHue nepBoi MOMOIIH 10 mun
8 O3HakoMJIEHUE C HHCTPYKIHMSAMH IO OXpaHe TPy/a MO JIOKHOCTH U 15 s
paboueMy mecty
Hroro 1 yac 30
MHH

3. Opranusanusi oXpaHbl TpyJAa Ha pado4em MecTe

3.1. PabGouee momereHne cekperapss U MHCIEKTOpa MO KaJapaM - MpUEMHas PYKOBOJIUTENS
(pabounii kaOWHET) MPOBEPEHO AIMUHHUCTpAIlMEH, CICHMHAIUCTOM IO OXpaHe TPyla, JIUIIOM,
OTBETCTBEHHBIM 3a oOOecledeHne IMOKapHOM 0e30macHOCTH W COOTBETCTBYET HOpMam
U TpeOOBaHUSIM OXpaHbl TPyAa U MOKapHOW OE30MaCHOCTH.

3.2. MeOenbp mpoBepeHa Ha Oe3omacHocTh. CTOjd, MKapbl HAXOAATCS B MCIPABHOM
COCTOSIHUH.

3.3. TlepcoHanbHBIii KOMIbIOTEp (HOYTOYK) M HWHas OpPITEXHHUKA (TMPHHTEP, KCEPOKC)
IIpoBepeHa Ha 0€30I1aCHOCTh U 3aHYJICHA.

3.4. B nomemenuu [loxxapHas curHanusanus HaxoaaTcsi B paboyeM COCTOSTHHUM.

3.5. B xabuHere cekperaps M MHCIEKTOpa IO KaJapaM HUMEITCS HeoOXOoauMble
HOpPMATHBHBIE JIOKYMEHTbl M HWHCTPYKLMH [0 OXpaHe TpyJda M TMOXapHOH Oe30macHoCTH,
PYKOBOJCTBA II0 HCIOJIb30BAHUIO U OKCIUTyaTalldd IE€PCOHAJIBHOTO KOMIIBIOTEPA M HHOM
OpPI'TEXHUKHU.

3.6. IloMenieHne HMMeEET E€CTECTBEHHOE M HCKYCCTBEHHOE OCBEILEHHE, IPEIyCMOTPEHO
OCYILIECTBJIEHUE CKBO3HOT'O IPOBETPUBAHUS.

3.7. llepcoHanbpHBII KOMIBIOTEp W MHAs OPITEXHMKAa HAXOJATCA Ha JIOMYCTUMOM
paccTOSIHUU OT OTOIUTENBLHON CUCTEMBI.

3.8. Ha BugHOM MecTe B MOMEIIEHWH pa3MEIIEH YroJioK IO OXpaHe TpyAa, Tae
NpEeJCTaBICHbl MHCTPYKIMU IO Oe30macHoi paboTe C MEepCOHANbHBIM KOMIBIOTEPOM U HMHOM
OpPITEXHUKOMH, MpaBUIaMU MTOBEACHUS B KaOWHETE CeKpeTapsi, UHCIIEKTOPa M0 KaJpaMm.

3.9. Tpebosanusn K pazmeuieHur0 0OKymMeHmayuu, KOMnbiomepa u UHOU OpzmexHuKu

3.9.1. Cuctema mpaBWJIBHOTO M PAllMOHAIBHOIO pa3MELICHUS U XpaHEHUsS TOKyMEHTalluu
CeKpeTaps U MHCIIEKTOpa MO KajJpaM J0JDKHA 00eCleurnBaTh €€ COXPAHHOCTh U SKOHOMHUTH BpeMs
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paboTHuka Ha ee mMOUCK. OCHOBHOW NPHUHIMUI pPa3MEIICHUsS W XpaHEHUS JAOKYMCHTAIUH -
10 HOMEHKJIATYpe JIeJl, C Y4eTOM MX YacTOThI UCIIOJIb30BaHUSI.

3.9.2. JIuunble nena M Opyrue JOKYMEHTHI, TpeOyromue ocoOOi 3allHThl, Pa3MemaroTCs
U XPaHATCS B CEKIIMOHHOM 3aKPBIBAIOIIEMCS Ha KITFOY MIKady.

3.9.3. KowmmproTepHoe 000pyIOBaHHE U OPITEXHHUKA JODKHBI HAXOIUTHCA BJIAIH
OT OTOTUTEIBHON CUCTEMBI, JOJDKHO PUCYTCTBOBATH €CTECTBEHHOE U MICKYCCTBEHHOE OCBEILICHHE.

3.9.4. Pabouwnii cToJI cieayeT pa3MeniaTh Tak, YTOOBI MOHUTOP ObLIT OPUEHTHPOBAH OOKOBOI
CTOPOHOW K CBETOBBIM IpOEMaM, YTOOBI €CTECTBEHHBIH CBET Majal MPEUMYIIECTBEHHO CIIEBa.
OcaerieHue He JOKHO CO3/1aBaTh OJIMKOB HA MOBEPXHOCTH SKpaHa MOHUTOPA.

3.9.5. OxoHHbIE TIPOEMBI B IOMELIEHUSX, /1€ UCIIOIb3YIOTCSl IEPCOHAIBHBIE KOMIIBIOTEPHI,
JOJIKHBI OBITH 000PYI0OBaHBI CBETOPETYIUPYEMBIMU YCTPOUCTBAMU (3KAJIIO3H).

3.9.6. Ilnomanes Ha OmHO pabodyee MECTO C MEePCOHATBHBIM KOMIBIOTEPOM JOJDKHA
COCTaBJIAThH HE MeHee 4,5 M2.

3.9.7. Opranmzanuss pabouero MecTta CeKperaps, HWHCHEKTOpa IO KaapaMm IIpHu
UCIIOJIb30BAaHUU KOMIIbIOTEpA JIOJDKHA OO0ECeunBaTh 3pUTENBHYIO JUCTAaHIMIO /IO SKpaHa
He meHee 50 cm.

3.9.8. MunuManpHas AuaroHaib MOHUTOPA JIOJKHA COCTaBISATh:

e JUISI MOHUTOPA TIEPCOHAILHOTO KOMITHIOTEpA M HOYTOYKa - He MeHee 39,6 cum (15,6 mroiiMoB);

e g HOyTOyKa nmomyckaercs 35,6 cM (14 mroiiMOB) NMpW yBEIMYECHHH pa3Mepa mpudTa TeKcTa
Ha 2 IMyHKTA.

3.9.9. MHuoro¢yHKIIMOHATbHOE YCTPOICTBO HIIM MPUHTEP, KCEPOKC CIEIYET pa3MeIiaTh Kak

MOXKHO Jajipllle, TaK Kak NpuU padoTe C HHUMHU OCYIIECTBISIETCS IOBBIIICHHOE BO3CHCTBUE

9JIEKTPOMArHUTHOTO TIOJS, @ IpPHU HArpeBaHMM TMOPOLIKAa TOHEpa BBIAEISIOTCS BpEAHbIC IS

OopraHm3Ma BemlecTBa. PeKoMeHIyeTcss sl KCepOKCca HCIOJb30BATh OTICIBHOE MOMEIICHUE

C UCKYCCTBEHHOM MPUTOYHO-BHITSHKHON BEHTHIIALIUCH.

3.10. BeInonHss JOKHOCTHBIE O0sI3aHHOCTH, CEKPETapb M WHCIEKTOP MO KaJapaM T0JDKHBI

BBLIMIOJHATH CIEAYIONNE TPeOOBaHUS OXPaHbl TPyAa:

e coOmoaTh TPEOOBAHUS OXpaHBI TPYHA, TOKAPHOH M IIEKTPOOC30MACHOCTH IPH BBITOJHEHUU
pabor;

e co0Om0IaTh TPEOOBAHUS TPOU3BOJICTBEHHON CAaHUTApUH, IIPABUJIA IMYHON TUTUEHBL;

e coaepxaTb CBOe pabouee MecTo, mMeOesab, MEPCOHAIBHBIN KOMIBIOTED U HHYIO OPITEXHUKY
B YHCTOTE M MOPSAKE, OEPEKHO OTHOCHTHCS K IMYILIECTBY;

e coOmonaTe TpeOOBaHMS MO HKCIUTyaTallid M Oe30MacHOCTH Mpu padoTe ¢ MepCoHATbHBIM
KOMITBIOTEPOM U HHOM OPITEXHHUKOM;

e 3a00TUTBCS O JMYHOM OE30MAaCHOCTM M JIMYHOM 3/I0pOBbE, a Takke O Oe30MacHOCTH
OKPY’KaIONIMX B IMPOIIECCE BHIMOIHEHUS padoT;

e BBIMOJIHATH TOJBKO Ty pabOTy, KOTOpask OTHOCUTCS K OMKHOCTHBIM OOSI3aHHOCTSIM CEKpeTaps U
MHCIIEKTOpa IO KaJpaM M IOpydYeHa HETMOCPEICTBEHHBIM PYKOBOAMTEIEM, IPH CO3/JIaHUHU
yCIIOBUI 6€30IIaCHOTO €€ BBIIOJIHEHMS;

e €OOOImAaTh HETOCPEACTBEHHOMY PYKOBOJIHUTEIIO O JIIOOOH CHUTYaIlH, YIPOKAIONICH JKU3HU WU
3/10pOBbIO pAOOTHHUKOB M 00YUAIOIIUXCS, O KaXKIOM MPOU30IIE/IIEM HECYACTHOM CIIy4ae;

e TMPUHUMATHP MEPHl IO OKA3aHWI0O TIEPBOH IOMOIIM  TOCTPAJABIIAM H  JIOCTaBKE
WX B METUIIUHCKUH MYHKT, BEI30BY CKOPOH MEIUIIMHCKON TTOMOIIIH;

e HW3BENIATh HETMOCPEIACTBEHHOTO PYKOBOIAHUTENS 00 yXY/IIEHUN COCTOSHHSI CBOETO 3/I0POBBS;

e TMPOXOAUTH B YCTAHOBJICHHOM TMOPSAKE MEIUIIMHCKHE OCMOTPBI, OOy4eHHE IO OXpaHe TpyAa
Y TIO’KapHOM 0€30TMacHOCTH;

e TMPOXOAUTh OOYYCHHWE W 3HATHh MPUEMbI OKa3aHUs MEPBOM MOMOIIM MPHU HECUACTHOM clyyae,
MECTOPACTIOJIOKECHUE alTeUKH;

e 3HATh CHOCOOBI MPENOTBpAIICHUS AaBAPUWHBIX CUTYyallMid, TOPSAOK ACHCTBHI Tpu
BO3HUKHOBEHHMW TIOKapa WJIM WHOM 4YPE3BBIYAHOW CHUTyalldd ¥ 3BaKyallMHd, CHUTHAJIBI
OTIOBEILEHHS O MOXKaPE;

e  YMETh MMOJIH30BATHCS MEPBUYHBIMU CPEJICTBAMH TTOKAPOTYIICHHUS;

e cobOmonats [IpaBuna BHyTpEeHHETO TPYIOBOTO PACTIOPSAKA;

e COOJIIOJIATh YCTAHOBJICHHBIC PEKUMEBI TPY/Ia U BPEMEHH OT/IbIXa, TPYIOBYIO JUCIUTUINHY;

e cO0OMIOIaTh MHCTPYKIIUH 110 OXPaHE TPY/AA MPHU paboTe C KOMIBIOTEPOM U WHOM OPTTEXHUKOU.

3.11. OG6mee pykoBOACTBO PabOTOW MO OXpaHE TpyJda OCYIIECTBISET PYKOBOJUTEIb.
HenocpencrBeHHO pyKOBOJCTBO pabOTON MO OXpaHe TpyJa OCYLIECTBISET CHELHUATNCT 110 OXpaHe




TpyzAa, paboToi 1Mo OOECIEeYeHNIO0 MOKaPHOH 0E30MacHOCTH — JOJDKHOCTHOE JIMI0, Ha KOTOpOE
NPUKAa30M  BO3JIOKEHBI  OOS3aHHOCTH MO  OOECNEYEHUI0  MOXapHOW  OE30MacCHOCTH.

4. O0mue cBegeHUus 00 yCJOBHIX TPyAa

4.1. PaboyrM MECTOM CeKpeTapsi U HHCIIEKTOpa I10 KaJipaM SBISETCS MOMELICHUE IPUEMHON
pykoBoauTens (pabounii KaOMHET), PACIOI0KEHHOE Ha 13Taxe u 000pyI0BaHHOE JTOCTATOYHBIM U
JIOITYCTUMBIM (COTJIACHO IMPOEKTY) KOJUYECTBOM MeOenH, MepCOHAIBHBIM KOMITBIOTEPOM M HWHOU
OPTTEXHHUKOM.

4.2. TlomemieHne NPUEMHOW OOECIEYEHO CTOJIOM M CTYJIOM (KpeciaoMm) aisi CeKperaps,
JOTIOTHUTEIBHBIM CTOJIOM IS Pa3MEIIeHUs MPHUHTEpa, KCEpOKCa, CTYJIbSIMU i MOCETUTENEH,
UMEIOTCS 3aKPBIBAIOIIMECS Ha KIIIOY IIKa(bl IS XpaHEHUsS JUYHBIX I U MHOM JOKyMEHTAIUH
COTJIaCHO HOMEHKJIaTypaM JieJl CeKpeTapsi, UHCIIEKTOpa MO KaJpam.

4.3. Pabouee MeCTO ceKpeTaps, HHCIEKTOpa MO KaJpaM OCHAIICHO IMepPCOHAIbHBIM
KOMIbIOTEpOM  (HOYTOyKOM), a  Takke MNPUHTEpOM H  KcepokcoM wm MOV
(MHOTO(YHKITMOHAIBHBIM YCTPOHCTBOM).

4.4. B xabuHeTe nMeeTcs cTallioHapHas Tesne(oHHas CBS3b.

4.5. Cekperapph OCYIIECTBISIET JTOKYMEHTAIIMOHHOE OOECIICUCHUE NIEATEIHbHOCTH, BKIIFOYAS
OpraHMu3aIMio padoThl C TOKYMEHTAMHU, TEKYIEro y4eTa U XpaHeHHs JOKYMEHTOB, 00paboTKU aen
JUIA  TIOCIEOYIOUNIET0 XpaHeHHWs, a Takke HH(OPMAIMOHHO-CIPAaBOYHOE OOCIy)XKHBaHHE
M0 TOKyMEHTaM.

4.6. B pamkax OpraHM3allMOHHOH [EATEIFHOCTH TNPUHUMAIOT y4acTHE B COBELIAHHIX
(mnmaHepkax), TPOBOJMMBIX  HEMOCPEACTBEHHBIM  PYKOBOJAUTENEM, B  KCEPOKOMHUPOBAHUU
MaTepHaJoB /I COBEUIAHUN TIPU PYKOBOAUTENE, CEMUHAPOB.

4.7. JIns opranu3anuy NUTaHUs ceKpeTaps MpeayCMOTpeHa CTOIOBas.

4.8. OmacHble u (Uau) BpeAHbIE MPOU3BOACTBEHHbIE (DAKTOPBL, KOTOPBIE MOIYT
BO3/ICIICTBOBATH B MpOLIecCe pabOThI HAa CEKPETaps, OTCYTCTBYIOT.

4.9. llepevyenb npodeccHOHATBHBIX PHCKOB U ONACHOCTEH MPU paboTe CeKpeTapeMm:

HapyIIEHUE OCTPOTHI 3PEHHUSI IPU HEJIOCTATOYHOI OCBEHIEHHOCTH paboUyero Mecra;

3pUTENBHOE YTOMJICHHE TMPH JUIMTENBHOW pabdoTe C JOKYMEHTaMH, Ha MEPCOHAIHLHOM
KOMIIbIoTEpe (HOYTOYKE);

MOpa)KEHHUE AMEKTPHUECKUM TOKOM IPH UCTIOIH30BAHUN HEUCTIPABHBIX 3JIEKTPUIECKUX PO3ETOK H
BBIKJIFOYATEJIeH, 3JIEeKTPOIpuOOpOB M IIHYPOB MHUTAaHMS C TOBPEKIACHHOM H30JsAUMEN, TpU
OTCYTCTBUH 3a3€MJICHUS / 3aHYJICHHUS,

CHIDKEHME OOIEero HMMYHHOTO COCTOSHHUSI OpraHuM3Ma BCJEJICTBHE MPOJOJIKHUTEIHHOTO
BO3/ICUCTBUS HAa PA0OTHHUKA JIEKTPOMArHUTHOTO U3JTYYEHUS TIPU paboTe ¢ OPTTEXHUKOI;
CTaTUYECKHUE Harpy3Ku NpU HE3HAUUTETbHON 00IIel MBIIIEYHOH IBUTaTeIbHOM Harpys3Ke;
TPaBMHPOBAHHUE BCIIEJCTBUE HEOCTOPOIKHOTO OOpAIICHHUS C KaHIENIPCKUMHU MTPUHAIIIEKHOCTSIMHI
WIY TIPY MCTIOJIb30BaHUM UX HE I10 MPSIMOMY Ha3HaueHUIO;

TIOBBIIIIEHHOE TICHX0AMOIIMOHAIBHOE HATPSKCHNE;

XMMHUYECKHE BELIECTBA, BXOIIME B COCTaB KPACOK, MOPOLIKOB KOMHUPOBAIBHO-MHOKUTEILHON
TEXHUKH.

4.11. Pexxum paboThl cekpeTapsi U MHCIEKTOPa MO KaJipaMm:

4.11.1. Cekperapb M MHCHEKTOp IO KaapaMm oO0s3aH cobmoaath nedctByromue [IpaBuna
BHYTPEHHEI'0 TPYIOBOI'O pacropsjka U rpaduku padoThl, KOTOPHIMU MPEIyCMaTPUBAETCS: BpeMs
Hayaia ¥ OKOHYaHUS paboThI, MepephIBa sl OTAbIXA M MMTAHUS U IPYTHE BOTPOCHI NCTIOIH30BAHUS
pabouero BpeMeHH.

4.11.2. Cexperappb ¥ HWHCHEKTOp MO KagpaM paboTaloT B pEKHME HOPMHPOBAHHOTO
pabouero 1HsS 1O TpaduKy, CoOCTaBIeHHOMY, ucxoas u3 40-yacoBoil paboueil Hexemnw,
YTBEPXKIECHHOMY PYKOBOJHUTEIIEM IO MPEICTABICHHIO HEMOCPEICTBEHHOTO PYKOBOIUTEIIS.

4.12.  BbINONHAIOT  CBOM  JOJDKHOCTHBIE — OOS3aHHOCTH  MOJA  PYKOBOJCTBOM
HETIOCPEJCTBEHHOTO PYKOBOIMTEINSI, BBITOIHSAET TPUKA3bl, PACIOPSHKCHUS W WHBIE JIOKAJIbHBIC
HOPMATUBHBIE aKTHI.

4.13. CekpeTapio U MHCIEKTOPY IO KajJpaMm He TpeOyeTcs MPUMEHEHHE WHAWBUIYAITbHBIX
CPE/CTB 3aIIUTHI.

4.14. Ha paGodem MecTe CeKpeTaps U MHCIIEKTOpa MO KaJpaM KypEeHHE 3aIpeIieHo.




5. Ilopsinok MOATOTOBKHM K padore

5.1. Bu3yanbHO OIIEHUTH COCTOSHHE BBIKJIIOYATENCH, BKIIOUYUTH TOJHOCTHIO OCBEIICHUE
B paboueM kaOuHeTe U yOeTUThCS B UCIPABHOCTH AIEKTPOOOOPYI0OBAHUS:

e  OCBETHUTEIIbHBIC TIPUOOPHI TOJDKHBI OBITH UCIPABHBI U HACKHO TMOJBEUICHBI K TOTOJIKY, UMETh
LEJIOCTHYIO CBETOPACCEUBAIOIIYIO KOHCTPYKIIMIO U HE COAEPKATh CIIEI0B 3arpsI3HEHHI;

e YPOBEHb MCKYCCTBCHHOW OCBEIICHHOCTH B KaOWHETE cekperaps (MHCIEKTOpa IO Kajapam)
JIOJKEH cocTaBiATh He MeHee 300 Jirokc;

e KOMMYTAIIMOHHBIE KOPOOKH JOJDKHBI OBITh 3aKpPBITHl KPBIIIKAMHU, KOPITyca BBIKIIOYATECH
U PO3ETOK HE JIOJKHBI UMETh TPEIIMH U CKOJIOB, a TAK)KE OTOJICHHBIX KOHTAKTOB.

5.2. TlpoBepuTh OKHAa HAa HAIMYUE TPEIIMH W WHOE HAPYIICHHWE IEIIOCTHOCTH CTEKOJI,
IIEJIOCTHOCTh 3aMKOB Ha Ikadax, ceide.

5.3. Ybenautbcst B CBOOOJHOCTH BBIXOJ1a M3 KaOWHETa, IIPOXO/IOB.

5.4. VYpaocToBepuThCS B HAIUYMM [EPBUYHBIX CPEACTB IMOXKAPOTYILIEHUS, CpOKa
WX MPUTOAHOCTH U JOCTYITHOCTH.

5.5. ¥Y6enutbesa B 6€300aCHOCTH CBOErO paboyuero MecTa:

e MPOBEPUTH MEOEIH HA MPEAMET €€ YCTOMUYUBOCTH U UCIIPABHOCTH;

e TMPOBEPUTH IJIOTHOCTHh MOJBEACHUS IIHYPOB MUTAHUS K CHCTEMHOMY OJIOKY U MOHHTODY,
OpPTITEXHUKE, HE JIOMYCKATh MEPEIUICTCHIS IIHYPOB MUTAHUS;

e TPOBEPUTH NPABUIBHOE PACIIOIOKEHIE MOHUTOPA, CUCTEMHOTO OJIOKA, KJIaBUATYPhI, MBILIH;

e yOEmUTBCA B OTCYTCTBHHM ITIOCTOPOHHUX IIPEIMETOB HA MOHHTOPE W CHUCTEMHOM OJIOKE
KOMIIBIOTEPA, HOM OPIrTEXHUKE;

e yOEIUTBCA B YCTOWYMBOCTH HAXOJSAIIMXCS B CrPYINIIHPOBAHHOM TIOJOKEHUU PabOUmMX
JIOKYMEHTOB, IaIoK.

5.6. IlpoBecT OCMOTp CaHUTAPHOTO COCTOSIHMSI KaOuHeTa. PaimoHalbHO OpraHuW30BaTh
CBOE pabouee MECTO, MPHUBECTH ero B MOpsAAoK. OCyIIeCTBUTH MOATOTOBKY HEOOXO0IUMO
JOKyMEHTaluu K pabore, yOparhb NOCTOPOHHWE TMPEAMETHI W BCE, 4YTO MOXET CO3/aTh
JOTIOTHUTEIBHYIO OMTACHOCTb.

5.7. IlpoBepuTh HaIW4ue B JOCTATOYHOM KOJWUYECTBE M HCIIPABHOCTb KaHLEIAPCKUX
MPUHA]JICKHOCTEH, HEOOXOIUMBIX JIJIs1 pabOThI CEKpeTapsi U MHCIEKTOpa MO KaJIpam.

5.8. IlpousBecTn CKBO3HOE MPOBETPUBAHUE IOMEIICHUsS, OTKPbIB OKHa W JBepu. OkHa
B OTKPBITOM MOJIOXKEHUU (PUKCUPOBATH KPIOUKAMH WJIM OTPAHUYUTEIISIMU.

5.9. TlpoBectn TPOBEpPKY pabOTOCTIOCOOHOCTH IMEPCOHATBHOIO KOMITbIOTEepa (HOYTOYKA),
YIOCTOBEPUTHCS B TIOJTHOW MCIIPABHOCTH OPTTEXHUKH (IIPUHTEP, KCEPOKC U JIp.).

5.10. YGeautbcsi B OTCYTCTBUHU 3aCBETOK, CBETOBBIX OTPaXEHHUH M OJIMKOB Ha 3KpaHe
MoHHTOpa. Ilpu HEOOXOAMMOCTH TMPOBECTH PETYIUPOBKY MOHHUTOpA, TMPOTEPETh HKpaH
C TIOMOIIBIO CTIEIUATBHBIX CAI(PETOK.

5.11. Tlpuctymate Kk paboTe pa3pemiaercs IMOCIe BBIMOJHEHUS TMOJATOTOBUTEIBHBIX
MEPOTIPHUSITHIA U YCTPAHCHHSI BCEX HEIOCTATKOB W HEUCTIPABHOCTECH.

6. bezonacHble npueMbl 1 MeTOAbI PadOTHI

6.1. Bo Bpemst paOOThbI CeKpeTapro U MHCIEKTOPY 0 KaJpaM CieyeT coOIr0AaTh MOpsI0K
B KaOMHETe, HE 3arPOMO’K/IaTh CBOE pabodee MEeCTO, BHIXObI U MOJAXO0Abl K IEPBUUHBIM CPEICTBAM
MOKapOTYyIIEHUS JOKYMEHTaMHU, MTallkaMH U APYTMMHU IOCTOPOHHUMHU NPEAMETaMHU.

6.2. B mporiecce paboThl co0II0AaTh CAHUTAPHO-TUTUEHUYECKUE HOPMBI U TIPABUIIA JTMYHON
TUTHEHBI.

6.3. He BbpIMONHATH JAEUCTBUN, KOTOpbIE MOTEHIMAIBbHO CIOCOOHBI IPUBECTU
K HECUACTHOMY ClIy4aro (KauaHHE Ha CTYJIE, pa3MaXWBaHHUE KaHLEIIPCKUMU IPUHAIIEKHOCTIMHU U
T.IL.).

6.4. TlepcoHanbHBII KOMIBIOTEP (HOYTOYK) M MHYIO OPITEXHHUKY HCIOJb30BATH TOJBKO
B HCIPAaBHOM COCTOSHUM M B COOTBETCTBUM C HMHCTPYKIHUEH IO OKCIUTyaTauud | (WiIn)
TEXHUUYECKHUM IAaCIIOPTOM.

6.5. BpIMOnHATE MepoNnpHATHs, MPEAOTBPALIAIONINE HEPABHOMEPHOCTh OCBEIIECHMS
U MOsiBJIeHUE OJMKOB Ha SKpaHe MOHUTOpA.

6.6. PerynupoBatb MOHUTOP B COOTBETCTBHHM C pabodeil IMO30M, TaKk Kak paldoHaIbHAs
pabouasi mo3a CHocoOCTBYET YMEHBIIEHUIO YTOMIISIEMOCTH B mpolecce paboTsl. KoHcTpykums
pabouero kpecia JODKHA TMO3BOJSATH HU3MEHATh I03y C II€JIbI0 CHIJKEHUS CTaTHYECKOIo



HaNpsDKCHUsT MBI IIEHHO-TUIEYeBOM 00MacTH M CIUHBI IS NPENyNpeKIACHUS pPa3BUTHUSA
YTOMJIEHHS.

6.7. Bo Bpemst pabOTHI CIEAUTHh 32 MCIPABHOCTHIO MEPCOHAIHHOTO KOMITBIOTEPA M WHOM
OpPI'TEXHUKHU.

6.8. IIpn AnUTETPHOM OTCYTCTBUM Ha pabodyeM MeCTe OTKIIIOYATh OT AJIEKTPOCETU CPENICTBA
OPI'TEXHUKHU 32 UCKIIOUYCHHEM 000PYAOBaHUS, OMPEACICHHOTO I KPYTIIOCYTOYHOM paboThI.

6.9. KnaBuarypy W  MbllIb  €XKEJHEBHO J€3MH(UIMPOBATH B  COOTBETCTBHU
C PEKOMEHJALMUSAMHU TPOU3BOAMTENS JHOO C HCHOJIB30BAHHEM pACTBOPOB WM cal(eTox
Ha CIIMPTOBOM OCHOBE, coJepkaiux He meHee 70% cnupra.

6.10. Bo wusbexxanue TpPaBMUPOBAHHUS pPYK IPH MPOMIMBKE JOKYMEHTOB COONIONATH
OCTOPOKHOCTh MPH paboTe ¢ UTOJIKOM, IIUIOM, HOKHUIIAMH.

6.11. Ilpu HenoOCTaTO4YHOH OCBEUIEHHOCTH pabouero Mecrta sl JAOMOJHHUTEIBHOTO €ro
OCBEIIECHUS UCII0JIb30BaTh HACTOJIBHYIO JIAMITY.

6.12. He wucmomb3oBaTh B TOMEUICHUHM TEPEHOCHBIC OTOMUTENbHBIE MPUOOPHI
¢ MH(]paKpacHbIM HU3Iy4YEHUEM, a TaKK€ KUISATWIBHUKH, IUIMTKH M HE CEepTHU(PUUHUPOBAHHBIC
YIJIMHUTEIH.

6.13. IIpu mmrenbHON paboTe ¢ JOKYMEHTaMH, 32 KOMITBIOTEPOM (HOYTOYKOM) C IIEJIbIO
CHI)KEHUSI YTOMJIEHHUS 3pUTENIHOTO aHAJIN3aTopa, NPEIOTBPALCHUS pa3BUTHS IIO3HOTOHUUYECKOTO
yTOMJIEHHUs 4epe3 4ac paboThl Aenarh nepepblB Ha 10-15 MuHYT, BO BpeMsi KOTOPOIroO CilexyeT
BBIINOJIHATh KOMIUIEKC YIIPAXXKHEHUN JUIs IJ1a3, (PU3KYJIbTYpHBIE M1AYy3Hl.

6.14. Jlnsa mnopzepkaHust 3/0pOBOIO  MHUKpOKJIMMAra uepe3 Kaxzable 2 4 paboThbl
NpOBETpUBATh pabounii KaOWHET (NMPHEMHYI0), NMPU ITOM OKHAa (DUKCHPOBATH B OTKPBHITOM
HOJIOKEHUH KPIOYKaMU WM orpaHuuutensMu. [locie MmpoJoimKuTeNbHOr0 KCEpOKOMUPOBaHMS
IIPOBETPUTH ITOMEILIECHHUE.

6.15. Ilpu HCHoOJNB30BaHMM OPITEXHUKM W WHBIX  3JIEKTPONPUOOPOB  CEKPETaAPIO
U MHCIIEKTOPY IO KaJipaM 3alpenaercs:

e BKIIOYATh B O3JIEKTPOCETh U OTKIIOYaThb OT HEE IEepPCOHAIbHBIM KOMIIBIOTED M HHbIE
AIIEKTPONPUOOPHI MOKPBIMHU PYKAMU;

e JIOIIyCKATh IOMAJaHUs BJIard Ha MOBEPXHOCTH UCIOJIb3yEeMbIX 3JIEKTPOIIPHOOPOB;

e MPENsATCTBOBATH TEXHOJIOIMYECKUM IpolieccaM padOThl OPITEXHUKHU;

e JIOCTaBaTh 3aMATYIO OyMmary U3 MpUHTEpa U KCEPOKCa IPU BKIKOUYEHHOM 3JIEKTPOIUTAHUM;

e  OTKpBIBATh U IPOU3BOIAUTH YUCTKY IPUHTEPA WIIK KCEPOKCa MPU BKIIOUEHHOM AJIEKTPONUTAHUN;

e  BBINOJHATH BBIKJIIOYEHUE PHIBKOM 32 IIHYP MUTAHUS;

e pa3MeliaTh Ha AIEKTPONPUOOpax BELIH;

e MEpEeJBUraTh BKIIOUCHHBIE B IEKTPUUECKYIO CETh 3JIEKTPONPHOOPHI;

e pa30uparh BKIIOUEHHBIE B AIEKTPOCETH 3JIEKTPONPHOOPHI;

e IPUKAcaThCs K IIHYPaM MUTAHUS C TOBPEXKIECHHON N3O0JSAIHEH;

e cru0arh U 3aEMJIATh HIHYPbI TUTAHUSL.

6.16. B nemsax coOGurojeHMs MpaBUA JUYHOW T'MTHEHbl M SUUJIEMHOJOTMYECKUX HOPM
CEKpeTapb U MHCIEKTOP MO KaJpaM JOJKHbIL:

e OCTaBJISATH BEPXHIOIO OJIEXKY B PEJHA3HAYEHHBIX Ul 9TOTO MECTaX;

e MBITh pPYKH C MBUIOM, HCIIOJIb30BATh KOXHBIE AHTHCENTHUKH IIOCJIE€ COMPUKOCHOBEHUS
C 3arps3HEHHbIMM MpeAMEeTaMH, Iepea HadaioM paboTbl, MOCe IMOCEUIeHUs TyalleTa, Nepen
MPUEMOM IHILIY U 10 OKOHYaHUH pabOThI;

e HE JIONyCKaTh IIpHeMa MUIIM Ha pabodyeM MecTe.

6.17. Bo BpeMsi paboTbl u30eratb KOHQUIMKTHBIX CHUTYyallUd, KOTOpbIE MOT'YT BBI3BaTh
HEPBHO-?MOLIMOHATIBHOE HANIPSKEHUE U OTPA3UTHCS Ha 6€30IaCHOCTH Tpy/Ia.

6.18. B memsax oOecrneueHus HEOOXOIUMOH €CTECTBEHHOM OCBEIIEHHOCTH KaOWHeTa
HE CTaBUTh Ha NIOJIOKOHHUKH LIBETHI, HE PACIIONAraTh MManku, JOKYMEHTHI U UHBIE IPEAMETHI.

6.19. 3Bampemaercst Hapymarb TpeOOBaHMS MPOrpaMMbl MEPBUYHOIO MHCTPYKTaXa
CeKpeTapss ¥ MHCIIEKTOpa MO KaJpam, BBIMOIHATH PabOTy, HaXOJSACh B COCTOSHUHU aJKOTOJIHHOTO
ONbSHEHUsSI JMOO B  COCTOSIHMM, BBI3BAHHOM IOTPEOJICHHEM HApKOTUYECKUX  CPEJCTB,
IICUXOTPOIHBIX, TOKCHUYECKUX WM JPYTUX OJAYPMAHMBAIOIIMX BEIIECTB, a TAK)K€ paclUBaTh
CHUPTHBIE HAIUTKH, YHNOTPEOJATh HAPKOTUYECKHE CPEACTBA, MCHUXOTPOMHbIEC, TOKCUYECKUE WIIU
Jpyrue oAypMaHUBAIOIIKE BEIIECTBa HAa pabouyeM MecTe WM B pabouee Bpemsl.




7. Ilopsinok okOHYAHUSI PA00THI

7.1. ITo oxoHYaHUM PabOTHI CEKPETAPIO U MHCIIEKTOPY MO KaJIpaM CIIEAYeT BBIKIIOYUTH BCE
3JIEKTPONIPUOOPBI U 0OECTOUUTH UX OTKJIFOUEHUEM 3 DJIEKTPOCETH.

7.2. BHUMaTenbHO OCMOTpETh pabouee MEcTO M MOMEIICHUE, TMPUBECTH €ro B MOPSIOK.
YoOparb ¢ pabouero croja OKYMEHTALMIO, TNAamnKH, KaHUEIAPCKHE IPHHAIJICKHOCTH
B OTBEJICHHBIE JUIsl XpPAaHEHUS MECTa.

7.3. YOparp pabodee MECTO OT MCIIOJb30BAaHHON OyMmaru, NPOKOHTPOJUPOBATh BBIHOC
CropaeMoro Mycopa us3 IOMEILEHU.

7.4. Y 10CTOBEPUTHCSI, YTO MOMELIEHUE IPUBECHO B [105Kap00E30I1aCHOE COCTOSTHUE.

7.5. IlpoBeTpuTh MOMEIIEHHE, OTKPBHIB NPH STOM OKHAa M JBEpU, OKHAa (UKCHUPOBATH
KPIOYKaMU WA OTPaHUYUTEISIMH.

7.6. 3aKpBITh OKHA U IIKA(bI, BEIMBITH PYKH C MBLIOM, IEPEKPHITh BOAY M BBHIKIIOUUTH CBET.

7.7. CooOlUTb HEMNOCPEACTBEHHOMY DPYKOBOJUTEII O HEJOCTaTKax, BIMSIOIINX
Ha 0e30macHOCTh TpyJda M TOXapHYI0 O€30IacHOCTb, OOHApPYKEHHBIX BO BpeMS TPYIOBOM
JESATEIIBHOCTH.

7.8. Ilpu OTCYTCTBHH HEAOCTATKOB 3aKPHITh pabounii KaOWHET Ha KITFOY.

8. ABapuiiHble CUTYallUH, KOTOPbIe MOTYT BO3HUKHYTH Ha pafoueM MecTe

8.1. IlepeueHb OCHOBHBIX BO3MOKHBIX aBaPUIHBIX CUTYallMi, KOTOPbIE MOT'YT BO3HHUKHYTh

Ha paboueM MecTe CeKpeTsIps M MHCHEKTOpa MO KaJpaM M MPUYMHBI MX BBI3BIBAIOIINE:
HEUCTPABHOCTh MEPCOHATIBLHOTO KOMITBIOTEPA M MHOM OPTTEXHUKH U 3IEKTPONPUOOPOB;
HEUCIPAaBHOCTh MEOEIH BCIEACTBUE U3HOCA, IOPUH;

MOBpPEXACHNUE YaiiHOH (KOo(eiHOI) MoCyIbl;

[OKap, BO3TOpaHUE, 3a/JbIMIIEHHE BCIEJICTBUE HEHCIPABHOCTH IE€PCOHAIBHOIO KOMIIBIOTEpA
Y UHBIX 3JIEKTPONPUOOPOB, IHYPOB MUTAHUS;

IPOPBIB CUCTEMBI OTOIUICHUS, BOAOCHA0KEHNU S, KaHATM3AIMH U3-32 U3HOCA TPYO.

8.2. Ilpu BO3HMKHOBEHMM HEUCIPABHOCTH B IIEPCOHAILHOM KOMIIBIOTEPE W HHOMN
OPITEXHUKE H DJIEKTponpuodope (MOCTOPOHHUH IyM, OINYIIEHHE JACHCTBHUS TOKA, HCKPEHHE,
MOCTOPOHHUM IWIyM, OIIyIIEHHEe 3amaxa TICIoMEed HU30JSIIUA  SJIEKTPONPOBOAKH) CIEAyeT
NpEeKpaTuTh ¢ HUM paboTy W 00eCTOYHTH, COOOIIUTH HETMOCPEACTBEHHOMY pPYKOBOIHMTEINIO
Y UCTIOJIb30BaTh TOJIBKO MOCIIE BHIMOIHEHHSI PEMOHTA U MOJIYYeHUsI pa3pelieHus.

8.3. Ilpm oOHapyXKeHMHM HEUCIPABHOCTH MeEOeIH TMPEKPaTHTh €€ WCIOJIb30BaHUC
U COOOIIUTH 00 3TOM HENOCPEACTBEHHOMY PYKOBOIUTEITIO.

8.4. B cinywae ecnm pasbuiack 4vaitHas (kodeitHas) mocyna, HE coOUpaTh €€ OCKOJIKU
pYKaMH, UCTIOJIb30BaTh BEHUK U COBOK.

8.5. B ciydae nosiBiieHus 3aJpIMJICHUS UM BO3rOpaHusi B paboyem kaOWHETe, CeKperaps u
MHCIIEKTOpA 10 KaJpaM IIKOJIbI 00s3aH MpeKpaTuTh paboTy, BEIBECTH MOCETUTENEH U3 KaOMHeTa —
OTacHOM 30HBI, BBI3BATh MOXkKapHYIO oxpany 1o Tenedony 01 (101 — ¢ MOOUITBEHOTO), OTMIOBECTUTH
roJ0CcoM O Mokape U BpyuHyto 3aneiictBoBaTh AIIC (ecnu He cpaboTana), COOOIUTH TUPEKTOPY.
[lpr ycnoBUW OTCYTCTBHUSI YrpO3bl KH3HH W 3I0POBBIO JIIOJCH MPHUHATH MEPHI K JHKBUIALUU
Mo’kapa B Ha4allbHOM CTauu C MOMOIIBIO IEPBUYHBIX CPECTB MOKAPOTYIICHHS.

8.6. Ilpu aBapum (TIpopbIBE) B CHUCTEME OTOIUICHUS, BOJAOCHAOXKEHWS WU KaHaTU3AINH
B KaOWHeTe clieAyeT BBIBECTH MOCETUTENel H3 IMOMENIEeHHs U COOOLUTh O MPOMCLIEIIIEM
HEINOCPEJICTBEHHOMY PYKOBOAUTEIIIO.

8.7. OrHerymureny, Kak MpaBUiIO, PACHONOKEHbI HA BUAHBIX MECTaxX BOJM3M OT BBIXOJA
U3 TOMEIeHus, Ha BbIicOTe He Oonee 1,5 MeTpa 40 Bepxa KopIlyca OTHETYIIUTENs OO
B CICHUANbHBIX TIOJCTaBKAaX U3 HETOPIOYUX MATEepPHANIOB, HCKIIOYAIIINX TMaJCHUE WU
ONPOKUJIbIBAHUE.

8.8. IIpaBuia npuMEeHEHHs OTHETYIIIUTENICH:

MOJIHECTH OTHETYIIUTENb K O4Yary noxapa (Bo3ropaHusi);
copBarb II0MOY;
BBIIEPHYTH YEKY 3a KOJIBIIO;
MyTeM HaXaTus pblyara OTHETYIIUTENb MPHUBOJIUTCS B JCWUCTBHUE, MPH ITOM CIEAYET CTPYIO
OTHETYIIAIIEro BELIECTBA HAPABUTh HA OYar BO3ropaHusl.
8.9. O0mue peKkOMEeH/IAIUHU O TYIICHUIO OTHETYIITUTEISIMU:




OpU TYHIEHMM TPOJIUTHIX JIETKOBOCIUIAMEHSIOIIMXCS U TOPIOYMX JKUJIKOCTEM TYIIEHHE
HEOOXO/MMO HAYMHATH C TMEpeJHed KPOMKH, HAlpaBlisis CTPYIO MOPOIIKA Ha TOPSIIYIO
IIOBEPXHOCTH, a HE Ha TUIaMS;

TOpPSIIYI0 BEPTUKAIBHYIO TIOBEPXHOCTD CIIEYET TYLIUTh CHU3Y BBEPX;

HanOosee 3(p(HEeKTUBHO TYIIMTh HECKOJIBKUMH OTHETYIIUTENIAMU TPYIIION JIMLL;

[0CJI€ MWCIONB30BAaHMS OTHETYIIMTENsT HEOOXOIUMO 3aMEHUTh €ro HOBBIM, TOJHBIM
K IPUMEHECHHUIO.

9. Oka3zaHue nepBoO MOMOIIHU
9.1. B ciyyae monyuyeHus: TpaBMbI CEKpeTaps W WHCIEKTOpa MO KaJpaM JOJKEH MO03BaTh

Ha TMOMOIIb, OKa3aTh cede MEepBYIO MOMOIb MPU €€ OTCYTCTBUHU, BOCIOJIb30BABIINCH ANTEUKON
NEepBOM TOMOIIHM, TPH HEOOXOJUMOCTH OOpaTHThCS B MEIIYHKT WA BBI3BaTh CKOPYIO
MEIUIIMHCKYI0 momonis 1o Ttenedony 03 (103 — ¢ MOOMIBHOrO), MOCTaBUTh B H3BECTHOCTH
HEINOCPEICTBEHHOT'O PYKOBOIUTES.

9.2. Ilpu mostydeHUH TPaBMbI HHBIM PAOOTHUKOM WM OOY4YarOIIMMCSl OKa3aTh My MEPBYIO

IIOMOIIIb. Bri3Barts MCOUIIUHCKOI'O pa6OTHI/IKa Wi, CCJIIM 3TO AOMYCTUMO, TPaHCHOPTUPOBATH
MOCTPAJIABIIETO B MEJAUIMHCKUI KaOWHET, MPH HEOOXOAMMOCTH BBI3BATh CKOPYIO MEIHIIMHCKYIO
nomotib o Tenedony 03 (103 — ¢ MOOUITBEHOTO), COOOIIUTE HETIOCPEICTBEHHOMY PYKOBOIUTEIIO.

9.3. Ilpu okazaHuU MEPBOM MOMOIIK W OOYYEHHUIO MIpUEMaM M METOJaM OKa3aHHs IMEepBOMH

IMOMOIIHN MCII0Jb30BaTh MHCTPYKIHUIO 11O OKa3aHUIO HCpBOfI IMOMOIIH ITPHU HECUACTHBIX ClIydadaX
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9.4. IlepBas NOMOIIb OKa3bIBACTCS NPU CIEAYIONIMX COCTOSHUSAX NOCTPAIABIINX:
OTCYTCTBHE CO3HAHUS;
OCTaHOBKA JIbIXaHUs U KPOBOOOpAILICHMS;
Hapy>KHbIE€ KPOBOTEUEHHUS;
HaJIMuMe MHOPOJHBIX TEJI B BEPXHUX JbIXATEIbHBIX IIyTSAX;
TpaBMbl Pa3IMUHBIX oOJacTel Tena;
0’k0TH, 3¢ (eKThl BO3ACHCTBUS BHICOKUX TEMIEPaTyp, TEMJIOBOT0O U3JIyUeHHUS;
OTMOPOJKEHHE U ApYyrue dPPEeKTh BO3AECHCTBHUS HU3KUX TEMIIEPaTyp;
OTpaBJICHHUS.
9.5. Oka3bIBaTh NEPBYIO MOMOIIb CIAEYET B COOTBETCTBUH C YHUBEPCAIBHBIM AITOPUTMOM:
Onenka 00CTaHOBKU M YCTpaHEHUE YIPOXKarOIUX (PaKTopoB.
OmnpeneneHue Hanuyus CO3HaHMs Yy IOCTpafaBllero. Eciu co3HaHHE €CTb, TO MEPEXOIUM
K IIYHKTY 3, €CJIM HET — K IIYHKTY 7.
BoccranoBieHne MpoXOAMMOCTH JIBIXATENbHBIX ITyTEN U ONpEeIICHNe HATNYUA AbIXxanus. Eciou
JBIXaHUS HET, TO IEPEXOIUM K ITYHKTY 4, €CIIM €CTh — K IIYHKTY 0.
Br130B ckopoit MmenunnHckoi nomoru mo Homepy 03 (103 wnum 112).
IIpoBeneHne cepAcUHO-JIIETOYHOW peaHuManuu. Eciv  NOABMIMCH TNPU3HAKU — KU3HH,
TO MEPEXOAUM K ITYHKTY 6.
[Tonneprkanue NpOXOAUMOCTH JIbIXaTENbHBIX ITyTEH.
O0630pHBII OCMOTpP MOCTPAJABLIETO U BpEMEHHAs! OCTAHOBKA HapY>KHOT'O KPOBOTEUEHHS.
[ToapoOHBI OCMOTp Ha HpEAMET TPaBM M JPYTUX COCTOSIHUH, BBI30B CKOPOM MEIULIMHCKON
noMouu (eciv oHa He Oblla BbI3BaHA paHee), BBINOJHEHHE HEOOXOIUMBIX MEPOIPHUSITHIH
[IEPBOM IOMOIIH.
IIpuaanue nocrpagaBuieMy ONTUMAIBHOTO MTOJIOKEHUS TENa

10. KoHTpOJb COCTOSIHUS MOCTPAABILET0, OKa3aHUE NICUXOJIOTHYECKOH MOAICPKKH.
11. [lepenaya nocTpanasiiero Opurajae CKOpo METUIIMHCKOM MOMOIIH.

9.6. [lepBas mOMOIIb NPU TEPMUYECKOM OXKOTE:
Ha MOCTPaJIaBLUIer0 HAKUHYTh TKaHb WM COUTH IJIaMsl BOJIOM;
npu HeOonbmMX oxorax (1-2 cremeHn) MOMECTUTH OOOXIKEHHOE MECTO MO MPOTOYHYIO
X0JIOAHYHO Boy Ha 10-20 MUHYT, HAJIOXKUThH CTEPWIBHYIO MTOBS3KY, JOCTaBUTh K Bpayy;
MOTEPIEBIIETO C TSKEIBIM 0KOT'OM HE pa3[eBaTh, 3aBEPHYTh B YHCTYIO TKaHb, TEIUIO YKPBITh,
BbI3BAaTh CKOPYIO OMOIIb U HE OECTIOKOUTH /10 MPUOBITUS Bpaya.

9.7. IlepBas NOMOIIb PU XUMHYECKOM OXKOT€:
IIPU TOMAJaHUHA PACTBOPA KHUCIOTHI, IIEJIOYM IMOPAKEHHBIM y4YaCTOK KOKH IPOMBITH CHIIBHO
CKOJIB3SLIEN CTpyel XOIOAHON BO/bI B TeueHue 20 MUH;
0’KOT'OBYIO TOBEPXHOCTH 3aKPBITh MTOBA3KOM.
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9.8. [lepBas mMOMOIIb IPHU 0KOTAX BEPXHHX JIBIXaTEIbHBIX MYTEH: BHIHOC MOCTPAAABIIETO
HAa CBEXHUU BO3IyX, MpHAAHHE ONTHUMAIBLHOTO TOJNIOKEHUs (TONYCUAS) W BBI30B CKOpOU
MEIUIIMHCKON ITOMOIIIH.

9.9. [lepBas moMoIb IpH MEpPerpeBaHuy (TEIIOBOW yJap): MOCTPAAABIIETO MEPEMECTUTh
B MPOXJIQAHOE MECTO, NPU HAJIWYUM CO3HAHMS JaTh BBIMUTH OXJAKIEHHOW BOJIBI, PACCTETHYTh
onexay. [locrpagaBmiemy 0e3 co3HaHMS NpUIATh yCTOH4MBOE OOKOBOe moiiokeHue. J[o mpuesma
CKOpPOH TIOMOIIIM KOHTPOJIUPOBATh COCTOSIHUE, OBITh TOTOBBIM K CEpACUHO-JIETOYHONW PeaHUMAlIUH.

9.10. IlepBast mOMOIIb OPY OTPABJICHUH YEPE3 POT:

e  YAANUTh SAOBUTOE BEILIECTBO, ISl 3TOT0 PEeKOMEHA0BATh MTOCTPAAaBILIEMY BbI3BaTh PBOTY, BBIIHUB
00JbII0€ KOJIMYECTBO BOABI (5-6 CTakaHOB) M HAJABUB JIBYMS INajbllaMH Ha KOPEHb S3bIKa (HE
BBI3bIBATh PBOTY, €CIIM MIOCTPAIaBIINi HAXOAUTCS O€3 COZHAHUSA);

e 10 PUOBITUSA CKOPON MEIULIMHCKOM TOMOIIM KOHTPOJIUPOBATH COCTOSHUE.

9.11. IlepBast momoIIb OIpU OTPABICHUH YEPE3 JIbIXaTEJIbHbIC MYTH:

e yOeauThCs, YTO MECTO NHPOHMCIIECTBHS HE TMPEJCTABISET OMACHOCTH, NPU HEOOXOAUMOCTH
UCIIOJIb30BATh CPEJCTBA MHIMBUYaIbHON 3aIIUTHL;

e  HM30JUPOBAThH MOCTPATABIIECTO OT BO3JCHCTBHS ra3a WIU MMApOB, JJIS 3TOTO BBIHECTH (BBIBECTH)
MOCTPA/IABILIETO HA CBEXKUM BO3IIYX;

e TMpPU OTCYTCTBHHM CO3HaHUs MPUAATH YCTOHYHBOEC OOKOBOE TMOJIOKEHHE, a TPU OTCYTCTBUU
JBIXaHUS MPUCTYIUTD K CEPJICYHO-IETOUYHON peaHUMAII|H.

9.12. I1epBasi MOMOIIL TPH MOPAKEHUH ITCKTPHIESCKUM TOKOM:

e OCBOOOAMTH MOCTPATABIIETO OT NEHCTBUS JIEKTPUUIECKOTO TOKA, OTKIIOYUB CETh U T.1I.

e IPU OTCYTCTBUU JBIXaHUS, ITyJIbCA OCYIIICCTBUTh PCAHUMAIIMOHHBIC MEPOTIPHSITHSI,

e HAJIOKUTh Ha MOPAKEHHYIO 00JIACTh CTEPUIIbHYIO MOBSI3KY;

e  BBI3BATh MEIUITMHCKOTO PAOOTHUKA IIKOJIBI U CKOPYIO TTIOMOIIIb.

9.13. IlepBasg momMoIIb HPH HAPYIIEHUH HPOXOAMMOCTH BEPXHHX JIBIXaTEIbHbBIX MyTel
[Ipy 9acTHYHOM HAPYNICHUW MPOXOJAUMOCTH TMPEIIOKUTh TOCTPAIABIIEMY  IOKAIUIATS.
[Tpu monHOM HapylIEHUU TPOXOAUMOCTH MPEANPUHSATH MEPHI MO yIAICHUIO HHOPOJHOTO TEJa:

e BCTaTh COOKY M HEMHOT'O C3a]1 IIOCTPAJIABIIEero peOeHKa (paboTHUKA);

e MpUACPKHUBAS MOCTPAIABIIETO OJJHOM PYKOH, IPYroil HAKIIOHUTD €ro BIEPE;

e HAHECTH 5 PE3KUX YAapOB OCHOBAHUEM CBOEH JIAJJOHU MEXAY JIONATKaMU IOCTPalaBIIero;

e MPOBEPATH MOCIE KAXAOT0 yaapa, He YAaJIOoCh JIM YCTPAHUTh HapyLIeHHE MPOXOAUMOCTH;

e eclM TOcie 5 ynapoB MHOPOIHOE TENO HE YNAICHO, CIEAyeT: BCTAaTh M033aaud U OOXBATUTh
MOCTPa/IaBIIEro OOEUMHU PYKaMU Ha YPOBHE BEpXHEH YacTH JKMBOTA; CKaTh KyJaK M MOMECTHUTH
HaJ TYIKOM OOJIBIIUM TaJIbIleM K ceOe; 00XBaTUTh KyJIaK IPYrod PyKOHW W, clerka HaKJIOHUB
MOCTPA/IaBIIEro BIEPEa, PE3KO HAJaBUTh Ha €ro KUBOT B HAMPABICHUH BHYTPb M KBEpXY; MpH
HEO0OXOAMMOCTH HAJIaBIIMBAHUS TTIOBTOPUTH 0 5 pas.

9.14. IlepBas moMoIIs OpU yIIHOE:

e MPWIOKHUTH K YIIUOY My3bIPb CO JIBJOM WJIM XOJIOHOM BOJIO;

e €CIIH €CThb CCaJIMHA, CIIEJIyeT NePeBsI3aTh €€, CBEPXY HAOKUTh My3bIPh CO JIHJIOM;

e o0ecrieuuTh OOJIBHOMY IOJIHBIHN MOKOM;

e  yMHOJICHHBIM YaCTSAM Tella MPHUAATh HEMHOTO MPUIIOAHITOE TIOJI0KEHUE;

e IpH ymuOe TOJOBBI, TPYJAHON KIIETKH, )KUBOTA MOTYT OBITh TIOBPEXICHBI U BHYTPEHHUE OPTaHbI,
MO3TOMY CJIETyeT CPOYHO BBI3BATH CKOPYIO MTOMOIIIb.

9.15. OcTaHOBKa KPOBOTCUCHHUS:
Ecnu kpoBb BHITEKaeT M3 PaHbl HapyXy, - 9TO BHEIIHee KpoBoTeueHHe. Eciu ke MmoBEepXHOCTh
KOXXHM HE HapyIlleHa, YTO OBIBAeT MPHU yIMUOaxX, a KPOBb BBITCKACT TOJ[ KOXKY B CPEIUHY IOJIOCTH
cycTaBa, 4eperna, TPYIHYIO KIETKY U OpIOIIHYIO TOJOCTh, TO 3TO - BHYTPEHHEE KPOBOTEUYCHHE.
Cuna KpoOBOTEUEHHUs 3aBUCUT OT CTENEHU TMOBPEXKJIEHUS M pa3Mepa KPOBEHOCHOTO COCYAA.
[To BHly MOBPEXKIEHHBIX COCYJIOB KPOBOTEUYEHHUS OBIBAIOT:

e apmepuanvubvle (HamboJee OMacHBIC) - TMYJIbCHUPYIOIIAs anas CTPysS KpOBH, OBICTPO
MPOMUTHIBAIOIIASACS KPOBBIO OJIEXk 1A MOCTPAAABIIIETO.

e @eHO3Hble (MEHbILIAs CKOPOCTh KPOBOMOTEPH) - KPOBb TEMHO-BHILIHEBASI, BBITEKAET «PYyUbEM).

e KanunuApHsle - IPU CCAANHAX, MOPe3ax, [aparnuHax.







